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MASTER DATA

* Master Data is information that is relatively
fixed and remains the same over an
extended period of time.

« Each customer has a master data record In
AASIS.

« Customer master data is maintained by the
Department of Finance and Administration
(DFA).

« Users may submit requests to add new

customers and/or make changes to existing
customer master data.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-2
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DISPLAY CUSTOMER - FDO03

his transaction allows user to display
customer master data.

The Customer Master Data Record contains
iInformation such as:

 customer account number
e customer name
e customer address

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-3
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Display Custormer: Initial Screen

Customer AQA0a048

3

Company code AR State of Arka

1. Enter Customer account
number or select possible
entries icon for selection.

iy 2. Press enter or click
# gl D 155? ﬁ the green check.

AASIS Support Center, Donna Bolanos
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Customer Edit Goto  Exiras  Epwironment  System Help

& 2 aH @@ CHE OToas BE @ b
Display Customer: General data

B %82 | General data || Company code data || Sales area data [

TERARKANA

View will default to General data.

[+]
=]
Marme latt Dillan
N
Search terms \
Search term 112 To view mailing address, click.
Street address El
StreetrtHouse number T4 Holster Street El

| > | FDO3 sapgas | OWR

AASIS Support Center, Donna Bolanos
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Customer  Edit  Goto Environment System  Help =
& 290 @&©@@ DHE aTOaa DE em P
Display Customer: General data
B %82 | General data || Company code data || Sales area data [

‘Customer! GOOROR048 Matt Dillan TEXARKANA

Address | Controldata | Paymenttransactions |

ILI |Q. Preview |£| =]
Mame Address: Print prewiew El'
Title
Marme Matt Dillon

Formatted address |
Matt Dillon
Search terms 75 Holster Street
Search term 1/2 TEXARKANL AR 71854
LUSA
Street address T
Street'House number 75 Holster & ReVieW, press enter or %
click green check.
¥ & Parameters O &)

| > | FDO3 sapgas | OWR

AASIS Support Center, Donna Bolanos
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Edit

Customer

Goto

Dispiay Customer: General data

B3| %2 | General data || Company code data | | Sales area data [

iCustomer: BOOEEAD4E M att Dl

TERARKANA

Address | Controldata | Paymenttransaction

|;| |Q. Preview |£|

Mame
Title
Marme Matt Dillon

To view additional data, click.

J4+]

i

Search terms
Search term 172

Street address

StreetrtHouse number T4 Holster Street

Qo

| > | FoO3 sapgas  OVR

AASIS Support Center, Donna Bolanos
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Edit

Goto

Customer

Environment Swystem

JdH @@ S EHE Do EE @

Display Customer: Company code dala

B "7 General data

Company code data

Sales area data

[ [ C—

EREOCAD4 S
ARK

Company code

Matt Dillon

State of Arkansas

TEHAR AN

You may navigate to the next
screen by clicking the tab or
the next/previous page icons.

Accountmanagement | Paymenttransactions | Correspondence | Insurance |

Accounting infarmation El
Fecon. account 113p0a1aaa Sort key 2 Ciocument Bumber El.
Head office Preference ind.
Authorization Cash mgmt group
Felease group Walue adjustment

N\
Interest calculation
Interest indic. Last key date \ __|
Interest cycle g Lastinterest run C“Ck
Feference data %

> | FDO3 Pl sapgas | INS

AASIS Support Center, Donna Bolanos

05/01/03, Revised to V3.0
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Customer

Edit Goto Enviranment

JH @@ CHE anan FAF @ |
Display Customer: Company code

By

a

%2 | General data || Cormpany code data || Sales area data Or click to exit.

EOEOOADA S
4R

Matt Dillon
tate of Arkansas

TEHARANA

Company code

To choose another customer, click.

Account management k Paviment tran

Dunning data El
Cunn.procedure pags Ciunning klock El'
Dunn.recipient Leg.dunn.proc.

Last dunned Ciunning level g

Dunning clerk Grouping key Dunning areas..

Correspondence

Accty clerk Bank statement 2

Acct at cust. Call. invaice variant

Customer user Decentralized processing —
Act.clk tel.no. %

> | FDO3 Pl sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0
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INVOICE PROCESSING

* Invoice processing allows the user to bill a
customer for services rendered and to track
the customer’s account.

* Invoicing, receipting and depositing make up
the entire process used to maintain and
clear a customer account in AASIS.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-10
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CUSTOMER INVOICE ENTER - FB70

This transaction is used to enter a customer
Invoice.

The following example is entering a customer
iInvoice containing only one line item and no
applicable sales tax.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-11
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Edit

Document Goto Environment System

Help

Customer invoice Enter

S Tree on Park &% Hold. [#% Simulate | §% Change leading company code.. | 27 Editing options

Tranzactn Invaice El %
Bal. BB D 1
Basic data || Payment | Details_, Tax | Motes |
N
Cusipmer 938061085 3p. Enter Customer account number,
Invoice date 0306/ 2003 . . * . .
Posting date EETEE invoice date*, and amount of invoice.
Reference Posting date will default to today’s
Zross-CC no. . .
- e ] JSD 1 cacuae] dAtE. Press enter or click the Details
Tax amount — El tab
Text
Company code ARE State of Arkansas Little Rock
lterms (Mo entry variant selected)
|E St |GIL acct Short text D Doc.currency amaount |Cost center |Fund Assignment no. Text |E|

- crec 4 mE B

| | FBTDO sapgas | OWR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-12
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Document  Edit  Goto wiras Settings  Environment  Systerm Help

Customer invoice Enter

S Tree on Park &% Hold. [#% Simulate | §% Change leading company code.. | 27 Editing options

Transactn Invoice / = %
Bal. 150 . 0@ ]
Basic data | Payment  Details | Tax | Motes |
Custamer —
Assign. GIL account 11400010 Address
HeadText Cept. of Computer Systems
Bus. area  0618[=) } Tr.part.BA Bth Street
Ref.key 1 Credithrea LITTLE ROk F2201
Ref key 2 LISA
Feflkey 2 =
Flg level Plan. day
=9 Details tab and Customer data will be displayed - [°°
enter your Bus. area then select the Payment tab. ¢
lterms (Mo entry variant selected)
| St |GIL acct Short text D Doc.currency amaount |Cost center |Fund Assignment no. Text |ﬁ|
|_ Er‘ed..E ﬁ [~
| | Cred. [~
@ Account assignment not completed for all required fields (BA) [ | FBYO sapgas | OvR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-13
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Edit

Document Goto

Customer invoice Enter

S Tree on Park &% Hold. [#% Simulate | §% Change leading company code.. | 27 Editing options

Transactn Invoice El %
Bal. 150 . 0@ ]
Basic data ~ Payment | Details | Tax | Motes |
Custamer
Bline date 03a6 20z Prmntterrmms NT38 30 Days Address
Discount Crays Cept. of Computer Systems
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE ROC F2201
Frmnt meth. Prmnt meth.sup. Frmnt hlock Free for pavment & LISA
I, ref. [
Fart. bank House bank
FPayment ref. | Ols |
Reason cde | =) Bank acct
Enter Reason cde or click the possible entries icon | |
to select a Reason code.
lterms (Mo entry variant selectd—
|E St |GIL acct Short text D Doc.currency amaount |Cost center |Fund Assignment no. Text |ﬁ|

- crec 4 me B

| | FBTDO sapgas | OWR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-14
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Edit

Document Goto Environment System

Help

Customer invoice Enter

S Tree on Park &% Hold. [#% Simulate | §% Change leading company code.. | 27 Editing options

Transactn Inwoice =

I[41l]

Bal. 150 .80
Basic data ~ Payment | Details L Tax L Motes |

Feason Code for Payments (13 103 Entries found
Bline date  03/B6/2003 Reshictions |
Dizcount |_ T 2 Systems
S v || |D|6H|EE2 QE)) &
Amtto be calculated Company code: ARK L2201

Frmnt meth. Prmnt meth.sup. =

RCd “|Short text | =
I, ref. : =
Part bank Eg; iccc_nunts Receivable %

opies

003 Lease Agreements F| :I

Reason cde | @ .
: oo4 Miscellaneaus H- hl- ht d d bl I- k

L . ighlight and double clic

006  Salary Overpayments selection. - —

0oy endor Overpayments

lterms (Mo entry variant selected) 002 M AR Sales
St |GIL acct Short text Ditlnes  Prnt on acct

Cre
Ccre 103 Entries found

| | FBTDO sapgas | OWR

]

0. Text i

(D=

—=
Wl =
[4] 11

AASIS Support Center, Donna Bolanos
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Edit

Document Goto

Customer invoice Enter

S Tree on Park &% Hold. [#% Simulate | §% Change leading company code.. | 27 Editing options

Transactn Invaoice El %
Bal. 150 . 80 ]
Basic data ~ Payment | Details | Tax | Motes |
Custamer
Bline date 03a6 20z Prmntterrmms NT38 30 Days Address
Discount Crays Cept. of Computer Systems
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE ROC ¥2201
Frmnt meth. Prmnt meth.sup. Frmnt hlock Free for pavment & LISA
Iy ref. k=
Fart. bank House bank
Pornont raf =2 Cile |
Reason cde 0071 Enter G/L acct, Doc. currency amount, Cost center, and
WBS element or internal order, if applicable. Press enter.
lterms (Mo entry variant selected)
|§ St... |GIL acct Short text Ly Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
| |4paroogoonn Cred. 150[383211] =) ] [«
[ | Er‘ed..E . H [~

| | FBTDO sapgas | OWR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-16
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Edit

System

Environment Help

TN e@a® L h anan DE @ m

Document Goto

Customer invoice Enter

S Tree on Park &% Hold. [#% Simulate | §% Change leading company code.. | 27 Editing options

LUSTOmer [«
Bline date 03a6 20z Prmntterrmms NT38 30 Days Address E
Discount Crays Cept. of Computer Systems [
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE ROCl ¥2201 -
Frmnt meth. Prmnt meth.sup. Frmnt hlock Free for pavment & LISA
I, ref. [
Fart. bank House bank
Payment ref. | Ols |
Reason cde 001 Bank acct
Scroll right to verify Fund, Business area, Funds center, commitment
item and functional area which will default from the cost center.
tems (toermmrrarmerr ey
|§ St... |GIL acct Short text Ly Coc.currency amount |Cost center |Fund ignment no. Text |ﬁ‘
| |+ 4847009000 |Misc Reven [Cred. 15000 (383211 H5CE1@1 E
| | ) Cred.
| Cred. [=]
| Cred. \ [~] -
[«][»][_I L] ] E

=1l Em =l =l = =l el & lie=l
| | FBTDO sapgas | OWR

AASIS Support Center, Donna Bolanos
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Document  Edit  Goto

a0 @@ Lo ntoas EE G
Customer invoice Enter

S Tree on Park &% Hold. [#% Simulate | §% Change leading company code.. | 27 Editing options

Bline date 03/06/ 2003 Fronttermms MNT30 30 Days Address [~
Discount Crays Cept. of Computer Systems E
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE ROCl ¥2201
Frmnt meth. Prmnt meth.sup. Frmnt hlock Free for pavment & LISA | |
I, ref. [
Fart. bank House bank
FPayment ref. Iiis Ols |
R Double-click anywhere on the G/L line [1.,.
to enter text to be printed on invoice.
ltems (Mo entry variant selected) 4{
EfSt. | GIL acct Short text L Doc.currency amount [Bu... |Order WHBE elerment Fhl .. Funlﬁ
w# 4047039000 WMisc Reven..[Cred. 150008 (@610 2749
(=) Cred. B
Cred. [=]
Cred. [=]
[4][ ]l [ | L4 l»] -

=
=
|

| FB70 sapgas | OWR

AASIS Support Center, Donna Bolanos
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Gl (B2 | E9 ¥ 49 29 | B @] | &) e

Correct G/ account item

|£> More data |
_4E|4TEIQQEIE|EI

Companycode  ARK

lterm 2 F Credit entry S 50

Armaunt fiso. 00 USh
[1 calculate tax
[] wira cash dise.
Cost center 383211 Business area 010
Fund HSCE1 01 Order
WYWBS element

TP Fund
Trading part.BA
Assignment
Text

FB70 b2 | sapgas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-19
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el (3 | 30 Y3 4T ' | (] =] | G [

Correct G/ account item
B B worgata

404799000

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0
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Goto Insert  Systerm Help

Format

User clipboard

i - R B B o R

Header
Change N Combo box =-= Pushbhuttons Lge EN
G | o @  change editor nats | EL | &2 & = | o 5
Configure editor
Far.farmats raks H Character ztring, highlighted &l

Ff Frint prograrmm » :I

Back F3

Click Goto on the Menu bar and select Change editor.

-
| | 3

| [ | FB70 sapgas  OWR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-21
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Z|  =mla 0 re~L 66 Continue to click to return
Change Notes: ARK 2003002 Language EN to original screen.
EHInser’[HLine||F|:|rmat||F'age|

This is an example Tor entering a customer inwvoie
classroom instruction. Please note that P.P.SI/S/dDes
not word wrap; therefore, do not go past 5.. ..+ when

entering text here. You must also press enter

hefore you get to 5... .+ to go to the next 11’ne.|

Type in text you wish to appear on the invoice —
read text above.

DO NOT TYPE PAST THE 5 + MARK.
TEXT WILL NOT WRAP.

o L|FB70 ke sapgas INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-22
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Customer invoice Enter

S Tree on Park &% Hold. [ Simu £% Change leading company code.. || 22 Editing options
Transactn Invoice El %
Bal. o. oo O ]
Basicdata ~ Payment | Click to view before posting. _— \
ustamer -
Bline date O3/06/2003 Frontterms NT30 30 Days Address Bal IS ZEro.
Discount Crays Cept. of Computer Systems
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE ROC F2201
Frmnt meth. Prmnt meth.sup. Frmnt hlock Free for pavment & LISA
I, ref. [
Fart. bank House bank
FPayment ref. | Ols |
Reason cde 001 Bank acct
Mot gvailable
lterms (Mo entry variant selected)
|§ St... |GIL acct Short text Ly Coc.currency amount (Bu.. (Crder WHS element Fh ... Funlﬁl
| | 7 Bo47000000 ﬁ___n:RE'-.-'En_,_Er‘Ed..E 150.00 (@610 z?gﬁ [~
[ | | Cred. [~

| > | FB7O sapgas | NS

AASIS Support Center, Donna Bolanos
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Document overviewy  Edit  Goto

DHB Onoan DE @ E

Document Overview

G =D Reset Taxes Park Complete Click to post. f @ save @ T (& 2 ABC
Doc.type @ DR [ Customer invoice ) Mormal document E
Loc. number Company code BRE Fiscal wear 2083
Doc. date Q2 062003 Fosting date 03/A6/2003 Period o9
Doc.currency LS
Itm|PE|Account Account short text BA Fund Bmount |Cost ctr| Text
1(@1|998R61085 |Dept. of Computer Sk QG610 150 .80 bgency Accounts Receiwable
2150 4047099000 |Misc Revenue D613 |HSCE101 150 . 00- 383211
[l |[«][»]

| > | FB7O sapgas | NS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-24
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Document Edit  Goto dras  Settings Systermm Help

) B onoo BE @ m

Customer invoice Enter

s& Treeon Park &% Hold. [R5 Simulate £%

Chang ading company code... | 2 Editing options

Transactn Inwoice i %
CBE [ 2 ] 1

Basic data || Payment | Details | Tax | Motes |

Customer | @Ep.GIL

Inwoice date .

Posting date B3/06/2003 Document is posted. Another

Reference invoice may be entered or click

Cross-CC no. .

py—— cancel to leave transaction.

Tax amount i

Text

Company code ARE State of Arkansgfhk Little Rock
lterms (Mo entry variant ected)

|[Elst. |Gl acct Shaffttext |DNC Dioc.currency amount [Cast center [Fund Assignment no. Text o

| Er‘ed..E H [«

| Cred. [~

@ Cocument 13001131 was posted in company code ARK [ | FBYO sapgas | kS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-25
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CUSTOMER INVOICE ENTER - FB70

his transaction is used to enter a customer
Invoice.

The following example is entering a customer
invoice containing one line item and
applicable sales tax.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-26
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Docurment  Edit  Goto Environment Systerm Help

Customer invoice Enter

e Tree on Park &5 Hold. [ Simulate  §% Change leading company code. . |;f? Editing nptinns|

Transactn Invoice i %
Bal. I [a] (S8 ]

Basicdata | Payment | Details | Tax | MNotes |

Customer @Sp.GIL SeleCt.

Invoice date

Fosting date 372003

Feference

Cross-CC no.

Armoumnt uso [1 Calculate tax

Tax amount |

Text

Company code AR State of Arkansas Little Rock
[tems (Mo entry variant selected)

|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|

|_ Er‘ed..a ﬁ [«

| | Cred. [+

| > | FBTO sapgas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-27
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Accounting Editing Options

Document entry

Mo fareign currency Default docurment curr

Amount flelds only for document currency @ Local currency

Exchange rate from first line item 1 Lastdocument currency use
Mo special GiL transactions 1 Mone

Documents not cross-company code

Documents must be complete for parking
Mo partner business areadn head.screen

Calculate taxes on net amoun
Do hot Copy Tax Code Check boxes, then save.
Copy text for GIL account entry
Fast entry via FPOR number [ wwith contral display

Do not update control tatals >.

LoD oooood

Special options for single screen transactions

[] Hide transaction Doc type option Document type hidde &
Fropose final amnunt./ [] Document date equals psty date
[] DV indicatar as +i- sign [ Complex search far vendar
(7 Eispiay periods ] I Propase asttax cade
[] Posting in special periods possikle [] Tax cade: Only display short text
@ FPersonal customizing for document display does not exist for user DCBEOLAROS & [ | FBOO sapgas  OVRE

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-28
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1 MR EEIEEEENERIEE ——

Accounting Editing Options \

Document entry

CIiCk to return to previous screen.

Mo fareign currency Default document currency
Amount flelds only for document currency @ Local currency

Exchange rate from first line item 1 Lastdocument currency used
Mo special GiL transactions 1 Mone

Documents not cross-company code

Documents must be complete for parking

Mo partner business area in head.screen

Calculate taxes on net amount

Do Mot Copy Tax Code

Copy text for GIL account entry

Fast entry via FOR nurmber [ wvith contral display

LoD oooood

Do not update control totals

Special options for single screen transactions

[] Hide transaction Diac.type option Docurmernt type hidd =g
Fropose final amount [] Document date equals psty date

[] DV indicatar as +i- sign [ Complex search far vendar

] Display petiods [1 Pronnse lasttay cnde

[] Posting in special periods possikle

Message will appear.

@ The options were entered in the user master recard [» | FBOO sapgas | OVRE

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-29
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Edit

Document nvirantment

Goto Help

System

Customer invoice Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transactn Invoice i %
Bal. o.eo D ]
Basicdata | Payment | Details | Tax | MNotes |
Customer GOADEOASE Sp.GIL
Invoice date 03/17/2003 [=)
Fosting date 372003
Reference
C -ZZ no. 2 A
ross no
e o - Enter customer number and invoice date,
Frur
Tax armount press enter or click Details tab.
Text DO NOT ENTER AMOUNT.
Company code AR State of Arkansas Little Rock
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |E|
| Er‘ed..a H [«
| Cred. [+

| > | FBTO sapgas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-30
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Document  Edit  Goto Settings  Environment System  Help

Customer invoice Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transactn Invwoice = %
Bal. I [a] (S o ]
Basic data | Payment  Details | Tax | MNotes |
Customer
Assion. Il account 1130801088 Address
HeadText Anvthing Goes Restaurant
Bus. area fEim @ Tr.part.BA 2222 Mardi Gras Street
Ref key 1 TTLE ROCK AR 72202
Refkey 2 Enter Bus. area. then select .
Reflkey 3 Payment tab_ § 501 GE4-5268 =
Flg level ey
Dunn.area Default dunnin & Dunn. key Dunn.hlock | (] =3 |
Bank acct
Mot available
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
|_ Er‘ed..a ﬁ [«
| | Cred. [+

| > | FBTO sapgas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-31
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Edit nvironment  Systerm Help

Document Soto

Customer invoice Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Bal. 100.80- [«
Basic data ~ Payment | Details | Tax | Motes | [+
Custamer [
Bline date B3 7 20083 Fronttermms MNT30 300 Days Address
Discount Days Arnvthing Goes Restaurant
Disc. hase Davys net 22272 Mardi Gras Street
Amtto be calculated LITTLE ROCK AR F2202
Fmnt meth. Pmnt meth.sup. Frmnt block Free for payment & sA
. ref. ¥ 501 664-5268 [}
Fart. bank House bank
Payment ref, | Ols |
Reason cde 001 Bank acct
ot awvailable
Enter Reason cde.
[tems (Mo entry variant selected)
| St... |GIL acct Short text Cuc Doc.currency amount |Cost center |Fund Assighment no. Text |ﬁ| [ |
| | o7 4848005000 [Equipment ___Er‘ed..% 10008 (383211 PL6101 []
|_ e H E
o Enter G/L acct, amount, and cost center. (=] =
| > | FB70 PE sapgas | OWR
AASIS Support Center, Donna Bolanos 2.3
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An AASIS Training Guide

Document  Edit

Goto

Environment

System

Help

ARIP — Accounts Receivable Invoice Processing

Customer invoice Enter

1. Scroll right to enter Tax code, press enter.

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options
Transactn Invoice | E
Bal. 108 . 80- g
Basic data Payment | Details | Tax Motes |
Custamer
Bline date Q381742003 Frnnt terms 0 30 Days Address
Discount Crays Anvthing Goes Restaurant
Disc.hase 2. Select. Days net 22232 Mardi Gras Street
Amtto be calculated LITTLE ROCK AR 72202
Fmnt meth. Pmnt meth.sup. Frmnt block Free for payment & sA
. ref. = 501 664-5268 =
Fart. bank House bank
Payment ref. | Ols |
Reason cde 001 Bank acct
ot awvailable
[tems (Mo entry variant selected)
|St... IL acct Short text Cuc Doc.currency amount [Loc.curr.armount Tax code |Tax jurisdictn code (Co... [Bu... |ﬁ|
|: o |4048005000 |Equiprment .. Er‘ed..% 100 .00 180 . 00|51 @411903201 BRE [BE10 H [«
| C by rd I AT BRE E

> | FB70 PE sapgas | OWR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0
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Environment Systerm Help

o da H @@@ SHE SODOan  EE @

Customer invoice Enter

Edit

Document Soto

sa Treeon &% Hold. &% Change leading campany code... | @7 Editing options

Transactn Invwoice = %
Bal. 1806, A6- S0 '
Basic data | Payment | Details ~ Tax | MNotes —
Click. Customer
|_ Tax doc.c... |Tax code Jurisdict. co... |E| Address
|_ 51 (Accounts.|3@4119803201 Calculate tax | Arvthing Goes Restaurant
| | H 2222 Mardi Gras Street
| («]| |E wMetproposal | LITTLE ROCK AR 72202
| [~] ||Q. Delete line | LISA
[l ]] ! [[v] = 501 664-5268 (=]
Tax total 0.00 usD Iiiil Ols |
Bank acct
Mot available
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
| o7 |4048005000 [Equiprment _[Gred. 100.00 (3893211 HSCE181 ] [~
|_ Er‘ed..a H E
| > | FB70 PE sapgas | OWR
AASIS Support Center, Donna Bolanos 2 .34

05/01/03, Revised to V3.0
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Document  Edit  Goto Settings  Environment  System

] o da H @@@ SHE SODOan  EE @

Customer invoice Enter

sa Treeon &% Hold. &% Change leading campany code.. | &7 Editing options

Transacth  |nvoice Click. %
Bal. 93 37F- S0 '
Basic data Payment | Details  Tax | MNotes |
Customer
|_ Tax doc.c... |Tax code Jurisdict. co... |E| Address
|_[3 .63 51 [(Accounts.&[@411903201 Calculate tax | Arything Goes Restaurant
BN H 2222 Mardi Gras Street
| N («]| |E wMetproposal | LITTLE ROCK AR 72202
|_ [~] LF. Celete line LISA,
(][] [«][»] Delete line TH 501 BE4-5268 =
Tax total 6.63 usD Iiiil Ols |
Bank acct
0 - Mot available
The calculated tax will be displayed.
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
| o7 |4048005000 [Equiprment _[Gred. 100.00 (3893211 HSCE181 ] [~
| | Er‘ed..a H (v

| > | FBTO sapgas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-35
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Document  Edit  Goto Seftings  Environment  Systerm

V'K

& A0 @@aE@ 0 ntoan EE @0
Customer invoice Enter

e Tree on Park &5 Hold. [ Simulategg &% Change leading company code... | @2 Editing options

Transactn Invoice i %
Bal. o.od OO '
Basicdata | Payment | Details | Tax | MNotes C“Ck to SimUIate. \
c Balance will be
Customer [FOBO0BODSE [=)sp.GiL Address
Invoice date B3/17/2003 Anvthing Goes Restd Zero.
Fosting date Q372003 2222 Mardi Gras Street
Feference LITTLE ROC AR 72202
Cross-CC no. LISA
Armount 106 .63 uso Calculate tax = 501 664-5268 k=
Faymtterms 20 Days net
Baseline date B3/17/2003 Iiiil Ols |
Company code ARK State of Arkansas Little Roc Bank acct
Mot available
The gross amount of the invoice (including tax) will be displayed. [
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
| | o [4048005000 [Equipment ___Er‘ed..% 100.00 (3893211 HSCE181 ﬁ [~
| | Cred. [+

| > | FBTO sapgas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-36
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Document overviewy  Edit  Soto

& 100 @ DHE Dnoan BE @B

Document Overview
&1 5 Reset Taxes Park Complete B & B O [ Choose [@ Save B TF (& ABRC

\ [+
Doc.type : DR [ Customer invoice ) MoNpal document E
Doc. numbher Company\ code BRE Fiscal wyear 2003
Doc. date a1 72003 Fosting \date 037203 Period o9
Doc.currency usp
Itm|PE| ACccount Account short text BA F\d Amount (Cost ctr| Text
1101 GROIACANSE |Anything Goes Restat| 0610 106 .63 bgency Bccounts Receiwvahbhle
250 40430053008 | Equipment Rent OG0 | HSCEN 108 . 00- (383211
3 (50| 2120002008 [5ales Tax AP 13-
4 (58| 21200020008 [ Sales Tax AP 1.006-
(5O 2120002008 [5ales Tax AP \ o.50-
Review then post.
3
][] |[4][»]

| > | FBTO sapgas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-37
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Document  Edit  Goto Settings  Environment System  Help

_ e

Customer invoice Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

THARSHCH!  Invoics . =
Bal. o.oo OO '
Basicdata | Payment | Details | Tax | MNotes |
Customer
Customer GOARELASE Sp.GIL Address
Invoice date Q341742003 Arvthing Goes Restaurant
Fosting date Q372003 2222 Mardi Gras Street
Reference LITTLE ROCK AR 72202
Cross-CC no. LISA
Armount 186 .63 uso Calculate tax = 501 664-5268 =
Faymtterms 20 Days net
Baseline date B3/17/2003 Iiiil Ols |
Company code AR State of Arkansas Little Rock Bank acct
Mot available
Message will appear, press enter. B
I_Items 0 entry variant selected)
|_ St... acct Short text L Coc.currency amount |Zost center |Fund Assignment no. Text |ﬁ|
| | w2/ 048005000 [Equipment ___Er‘ed..% 100.00 (383211 HSCE181 ﬁ [~
| | Cred. [+
|@¥ND uniform due date [ | FBTO sapgas | VR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-38
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Document  Edit  Goto

Customer invoice Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transactn Invoice i %
Bal. I [a] (S8 ]

Basicdata | Payment | Details | Tax | MNotes |
Customer @Sp.GIL
Invoice date
Fosting date 372003
Feference
Cross-CC no.
Armoumnt uso [1 Calculate tax
Tax amount |
Text
Company code AR State of Arkansas Little Rock

Posting will occur with document assignment.
/

tems (Mo EVHEM selacted)
|5t... L acet Short text L Coc.currency amount |Zost center |Fund Assignment no. Text |ﬁ|
|_ / Er‘ed..a ﬁ [«
| | Cred. [+
@ Document 18001132 was posted in company code ARK, [ | FBTO sapgas | OVRE

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-39
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PROCESSES FOR REDUCING DATA ENTRY

There are functions within transaction FB70
that reduce data entry:

Entering a customer invoice with a reference
and
Creating an account assignment template

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-40
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CUSTOMER INVOICE ENTER - FB70

The following example is entering a customer
invoice with a reference.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-41
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Edit

Document Goto

ARIP — Accounts Receivable Invoice Processing

Help

with reference Shift+F 9 B ™Ay 2] | &)
- F3
Customer in
A~ Tree on Park &% Hold. [™§ Simulate §3% Change leading company code.. 2 Editing options
Transactn Inwoice i %
Bal. o.en O 1
Basic data | Payment | Details | Tax | .
From the Menu bar, click Goto and

Sy (Pspon and select Post with reference.
Inwoice date
Fosting date Qa1 72003
Reference
Cross-CC no.
Armount Uso [] calculate tax
Tax armount by
Text
Company cade ARK State of Arkansas Little Rock

ltems (Mo entry variant selected) —
| St |GIL acct Short text D Doc.currency amaount |Cost center |Fund Assignment no. Text |E|
| Cred.
| Cred. E
| Cred. [«] [+

| FBTO sapgas | OWR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0
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T

Edit Environment System

Document Soto Help

Post Document: Header Data

Reference

Docurment number 188081131]
Company code ARK

Fiscal year 2083

N Type in the referenced document number,
press enter.

Al
o
£
Lyl
o
=
=
=
=

Generate reverse posting

Enter GIL account items

Do not propose amounts
Recalculate days and percentages
Cisplay line items

Copy texts

Do oo

Transfer functional area

[ | FBR2 2 sapnas | OvR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-43
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Gl 3 | 39 %0 A% 25 | G [&a] | &)

Post Document: Header Data

b3so6/ 2003 (o) DR ARK
03/06/2003 9 uso | |
Translationdte

CrassCCno.

At this point you can make any necessary changes to the referenced
document. We are going to change the customer number and amount

in this document.

First line item

FPstkiy 01 Account 992051005 Sp.GIL Trans type

> [FBR2 b2 sapaas | OVR_

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-44
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Enter new customer number in the Account field or
select from possible entries icon to select. Press
enter or click the green check.

First line item

Fsthdy B1 Account 600000003 @_GIL Trans.type

o L|FBR2 bd sapoas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-45
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Edit Goto wtras  Settings Environment  Systerm Help

Document

Post Document: Dispilay Overview

@ Display currency | | Park document | | Act assanmt madel... || GIL itemn fast entry | | Taxes
Dacument date D3/RE 2003 Tyhe DR Campany code ARK
Fosting date D3RG 2003 Period 9 CUFrency ush
Document number TNTERMAL Fiscal year 2E03 Translation die O3/06/200603

Cross-CC no.

Reference
Do header text Trading part.BA

[tems in document currency

PE  Bush Bbcoct ush Amount Tax amnt
OOl @1 Q610 ORORAMNACDADE Serendipity Amuseme 150 . 00
ez 50 MEE10 404799008 Misc Rewvenue 150 . B0 -
Double click on the first line item.

D 150 . 00 C 150 . 00 o.an 2 Line iterms

Other line item

F=thdy | @cnunt Sp.GIL Trans.type Mew co.code

[ | FBR2 2 sapnas | OvR
AASIS Support Center, Donna Bolanos
2-46
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Document  Edit  Goto Seftings  Environment  Systerm

L

] 2 dH @@ SHE OTOan  EE @
Post Document: Correct Customer item

A E B T =5 Moredata Actassgnmtmodel..  GIL itern fast entry  Tax amounts

Custamer BRLOAEOAS Serendipity Amusement Park GILace 11200817300
Company code  AREK B866 Elation Avenue
State of Arkansas LITTLE ROk

ltern 1 1 Invoice f 01 '

Amount 0. ao } USD Update the line item information, e.g.,

—— change amount and Disc. Base.

Bus. area QE1E Ciunning area

Fayt terms HT2A Cayslpercent 30 ! {

Bline date O3/B6/ 2003 Disc. armount

Disc. hase Ta0. 8a Invaice ref. ! !

Fmnt block Prmint method Prmnt meth.supl.

Fayment ref.
Assignment 18001121

Text Rent |'@ Laong text |
Nest line itern ALWAYS remove previous Assignment number.
F=thdy Account | ey TTETT T COOe

[ | FBR2 2 sapnas | OvR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-47
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Document  Edit  Goto Settings  Environment System  Help

Post Document: Correct Customer item

2 [ D] s More data | Act assgnmt model || GIL iterm fast entry | Tax amounts

Custome GRDELANAS Serendipity Amusement Park GILgee 11300871308
Company code RK B866 Elation Avenue
State of Arkansas LITTLE ROk

ltern 1§ Invoice £ 01

Armount 100,00 LISD

After change is made, click

= document overview.

Bline date O3/B6/ 2003 Disc. armount

Disc. hase Ta0. 8a Invaice ref. ! !

Fmnt block Prmint method Prmnt meth.supl.

Fayment ref.
Assignment
Text Rent |'@ Lang text

Mext line item
F=thdy Account Sp.GIL Mew co.code

[ | FBR2 2 sapnas | OvR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-48
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Edit Goto wtras  Settings Environment  Systerm Help

Document

Post Document: Dispilay Overview

@ Display currency | | Park document | | Act assanmt madel... || GIL itemn fast entry | | Taxes
Dacument date D3/RE 2003 Tyhe DR Campany code ARK
Fosting date D3RG 2003 Period 9 CUFrency ush
Document number TNTERMAL Fiscal year 2E03 Translation die O3/06/200603

Cross-CC no.
Trading part.BA

Reference
Do header text

[tems in document currency
PE  Bush Bbcoct ush Amount Tax amnt
OOl @1 Q610 ORORAMNACDADE Serendipity Amuseme 100 . a0
ez 50 MEE10 404799008 Misc Rewvenue 150 . B0 - ] . ]
Double click second line item.
D108, 40 C 150 . 00 5. QE- * 2 Line iterms
Other line item
F=thdy Account Sp.GIL Trans.type Mew co.code
[ | FBR2 2 sapnas | OvR
AASIS Support Center, Donna Bolanos
2-49
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& IH @ DHE OTLan BE @m

Post Document: Correct G/ account item

| J)' Maore data ||Act assdgnmt model. . || GIL itermn fast entry | | Tax amounts |
_4E|4TE|QQEIEIEI

Companycode  ARK

ltem 2 f Credit entry 5 50

Amount 150.00 usD Change amount.
[ Zalculate tax
[] wio cash disc.

Cost center 38321 Business area OE1E
Fund HSCE1a1 Qrder
WYWBS element
TF Fund
Trading part.BA
Assignment 200203206

Text "2 Long text |

Mext line item
F=thdy Account Sp.GIL Mew co.code

- L|FBR32 bd sapoas | OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-50
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Environment Systerm Help

Document  Edit  Goto

@ | J?«' More data | Act assgnmt model... | GIL itermn fast entry | Tax amounts

L account A7H99030 Miscellaneous Revenue

Company code ARE | 5 kansas
iz 2 ) Cz il ey o O After change is made, click
— - -0 document overview
[ Zalculate tax u '
[] wio cash disc.
Cost center 383211 Business area DE1@
Fund HSCE101 Qrder
WHBS element
TF Fund
Trading part.BA
Assignment 200203206
Text |@ Long tesxt |
Mext line iterm
F=thdy Account Sp.GIL Mew co.code
[ | FBR2 2 sapnas | OvR
AASIS Support Center, Donna Bolanos 2 .51

05/01/03, Revised to V3.0
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Document  Edit  Goto wtras  Settings Systerm  Help

@ 1 I @@ L nnoan BNE @B ———

Post Document: Dispilay Ovengew

@ Display currency | | Park document | | Act assaNmt madel... || GIL itemn fast entry | | Taxes

Dacument date B3 /062003 Twhe
Fosting date D3RG 2003 Period 9
Document nurmber INTERMAL Fiscal year 2003
Feference

Doc.header text

[tems in document currency
PE  Busb bcct

OOl @1 Q610 ORORAMNACDADE Serendipity Amuseme
ez 50 MEE10 404799008 Misc Rewvenue

Company code ARK
CUFrency UsD
ranslation die Q2 062003

Tax amnt

When document is in balance,
click to post.

D106, aa C 106, 3a a.ag * 2 Line items

Other line iterm
F=thdy @cnunt Sp.GIL Trans.type Mew co.code

[ | FBR2 2 sapnas | OvR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-52
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Edit Enwironment Systerm  Help

Goto

Docurment

Post Document: Display Overview

@ Display currency | Park document | Act assdnimt madel.. | GIL item fast entry | Taxes

Diocument date Q3062003 Type DR Company code ARE
FPosting date Q3062003 FPeriod 9 Currency sh
Ciocurment nurmber TMTERNAL Fiscal year 2E03 Translation die A3/ 06 2003
Reference Cross-CC no.
Doc. header text Trading part.BA
tems in document currency
FK Busd Adcct H}=10] Amourt Tax amnt
AE1T @1 A610 AEQAAHEAES Serendipity Amuseme 108,20
BAZ2 58 AG10 4047099000 Misc Rewvenue 108 . 00-

D 100 60 :Document 18001133 was posted in company code AR

Other line item

Pty [ec Message will appear with document
v @ number indicating document posted.

Press enter or click the green check.
| FBRZ sapgas  OVR

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-53
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CUSTOMER INVOICE ENTER - FB70

The following example is creating an account
assignment template.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-54



Edit

Document

Goto

An AASIS Training Guide

Environment

System

Help

ARIP — Accounts Receivable Invoice Processing

Customer invoice Enter

! Treec;n\ Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options
Tranzactn }mt\ bl E
Click. Bal. 0.00 OOG |
Basicdata | Payment | Details | Tax | MNotes |
Customer
Customer 993061005 Sp.GIL Address
Invoice date 0402/ 2003 Lo o o Sy tB NS
Posting date 84/02/2003 Complete steps as usual for
Reference . . .
completing invoice.
Cross-CC no.
Armount 25 .00 sD [] calculate tax k=
Tax amount |
Payrt tarms 20 Days net | Qs |
Baseline date a4/02/2003 Bank acct
Company code ARE State of Arkansas Little Rock Mot available
[tems (Mo entry variant selected)
Ef5t. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |E|
| w¥ 4047099000 Misc Revenu Er‘Ed..E 2588 383210 HSCE1a1 H E
| Cred. [+
| | FB70 P2 sapgas | INS
AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-55
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Document  Edit  Goto Settings  Environment System  Help

Customer invoice Enter

o Tree off Park &5 Hold.. P2 Simulate  £3% Change leading company code.. | g2 Editing options

Tree = Transactn Ivoice e %
2 [ Screen variants Bl 508 =
RE contracts 05 :
RE objects 05 Basic data | Payment | Details | Tax | MNotes |
RE settlerment 05 Custormer
Standard 1 osl Customer 992A61005 Sp.GIL Address
Standard 2 05| Irwvoice date D4/02/2003 Dent of Co
4]
Standard 3 050 posting date 04/02/2003 Bith Street
Standard 4 0B8] meference LTTLE RO
¢ 3 Acctassignment templates = = USA
231JLDTRAI p7| “foes-~Lno.
231 TEMPILD 07 Amount 25 .00 s [] calculate tax
DHEMAGSLIB o7 ] . ] I
EDSUPPJLD os| | Display of existing account assignment fii
ATILD a7 .
BENT | | templates will appear. Bank acct
SLEEPY 01 == Mot availablel
SRCHPIGTRL o7
TRAIMIMNETR o7
[ Held docurments Items (Mo entry variant selected)
|§St... GiL acct Shaort text D Doc.currency amount |Cost center |Fund Assignn]f
| | o7 |4047093000 Misc Reven . [Cred |4 25.00 (383210 H5CE101 [~
1 [4][»]] I [«][»]

| FB70 P2 sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2 -56
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nvironment

ARIP — Accounts Receivable Invoice Processing

Help

oo DE @

&
Screen variant *
Customer = _
Select account assignment template Ctrl+F7
So Treeoff | Create account assignment ternplate Ctr+F5 | company code.. g7 Editing options
Tres Delete acct assg.tem c Ctrl+FG - E
S — £l [+
=~ (] Sereen Bal, ©8.00
REC  pelete held document Ctrl+Fg :
FE o Details || Tax | MNotes |
RE s Cancel F12 Custamer
Standard 1 osl Customer Sp.Gil Address
Standard 2 05) Invoice date Dept. of Caormg
Standard 3 US| Paosting date 04/02/200 Bth Street
SR DBl Reference LITTLE ROCK
=7 4 Acct assignment templates - oo Usa
231JLDTRAI g7| “foes-no. R N .
231 TEMPJLD gr| Amount ] ]
DHSMAGSLB or| Taxamourt | ON the Menu bar, click Edit and select
EDSUPPJLD 05| Paymtterms . | 0
ATLD 7l aeeons a CT€AtE @account assignment template. ||
EEIQE—PY Ej’ Campany code AR State of Arkansas Little Rock ot available
SRCHPIGTRL o7 |
TRAIMNINETR o7
[ Held documents Iterms (Mo entry wariant selected)
Eist. ace art te oc.currency amaunt |Cast center |Fun ssignn
St |Gl t Short text Lz (] t|Cost t Fund A
| w* |4104F099000 Misc Reven.. [Cred.. 25 .00 (383210 HSCE1a1 lf
| Cred. M~
LI« 0] [ [«][»]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos

05/01/03, Revised to V3.0 2 -57
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Document  Edit  Goto wiras Settings  Environment  Systerm Help

Customer invoice Enter

e~ Tree off Park &% Hold.. [P Simulate |§3% Change leading company code.. 27 Editing options

Tree S| Transactn Imwaice = %
= [ Screen variants Bal oonn =
RE contracts 05 :
RI= s 05 Basic data | Payment | Details | Tax | Motes |
RE settlement 05 Customer
Standard 1 osl Customer 992061085 Sp.GIL Address
Standard 2 05) Invoice date 4/02/ 2003 Dept. of Carmg
Standard 3 05| Posting date D4/02/2003 Bth Street
SR DBl Reference LITTLE ROCK
= {3 Acct assignment templates
230 TR A N7 Cross-CC no. LISA
Cres aJa] UsDh Calculate tax
e
' . @
Act assttermnp. Rent]| (=) 5 ]
& Type in a name for the Act. asst temp.
d "
Choose a name that is relevant to the
. ] |-
- || process and is easy to locate again. Im
1 Hel it . .
Continue | Cancel - C“Ck Contlnue' I
| o AU OO HETH Wis: Reven . |[Cred.. 25 Q0 323210 HSCE1 a1 If
| Cred. =
L0l [ |[«][»]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-58
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Document Edit  Goto Seftings  Enwironment Systerm Help
] @ ﬂ‘ﬁ@ﬁ S BTt as EE G
Customer invoice Enter
o Tree off Park &% Hold . [P Simulate £3 Click to pOSt invoice. |diting optians
Tree S| Transactn Invoice = %
7 [_1 Screen variants Bal. B8 4
RE contracts ] .
RE objects 05 Basic data | Payment | Details | Tax | MNotes |
RE settlement 05 Custamer
Standard 1 osl Customer basos1005 @Ep_GIL Address
Standard 2 050 Imvoice date O4/02/¢2003 Dept. of Carmg
Standard 3 U5l Posting date 04/0272003 fith Street
SIEREETE & DBl Reference LITTLE ROCK
=7 4 Acct assignment templates - oo Usa
231JLDTRA g7| —oEsA o
231 TEMPJLD oy| Amount 25.00 UsSD ] Calculate tax
DHEMAGSLIB 07| Tax amount [
EDSUPPJLD 05| Paymtterms 30 Days net Il 0
AU LY U7l Baseline date 04/02/2003 Bank acct
HIERT e Company code AR State of Arkansas Little Roclk Mot available
SLEEPY 01
SRCHPIGTRL
PSR a7l 1 The template has been saved and appears on the tree.
[ Held documents . TETTIS ([0 2y varant Selecied)
|Et... Gl acct Short text Lz Doc.currency amount {Cost center (Fund Assignn
| ¥ |404F0998008 Misc Reven.. [Cred.. 2600 (383210 HSCE1a1 f
| Cred. I~
LIff <0 | D
| > | FBTO sapgas | NS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-59
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CUSTOMER INVOICE ENTER - FB70

The following example is using the account
assignment template.

An account assignment model will retain the
G/L line information. The customer header
data will have to be entered each time.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2 -60
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Docurment  Edit Goto Environment Systerm Help

Customer invoice Enter

e~ Tree off Park &% Hold.. [P Simulate |§% Change leading company code... 27 Editing options

Tree C. | Transactn Imwaice = %
7 [_] Screen variants B —
RE contracts a5 :
RE abjects 0ss- Basic data | Payment | Details | Tax | MNotes |
RE seftlement oss-
Standard 1 osrl Customer 993061019 Sp.GIL
Standard 2 05| Invoice date 04/02/2003 (&)
stErem < 057 Posting date 04/02/2003
[£] sStandard 4 1)1y
Reference H
=7 4 Acct assignment templates - oo Enter N Customer and
231JLDTRAI grp| “FOESTA RO .
S TEMPILD ol Amount vso | Invoice date. Enter or
DHSMAGSUB 07| Tax amount click Details tab.
EDSUPPJLD 0&M|  Text
IATJLD 07w Campany code ARK State of Arkansas Little Eock
REMT 0441
SLEEPY 014
SRCHPIGTRL o7 |
TRAIMNINSTRE o7
[ Held documents Iterms (Mo entry wariant selected)
|Et... Gl acct Short text Lz Doc.currency amount {Cost center (Fund Assign
| Cred. =
| Cred. =
LI« ] ] | LD ]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2 -61
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Document  Edit Goto diras Settings  Environment  Systerm Help

& 2 IE @@ UM anod EE @ =<

Customer invoice Enter

e~ Tree off Park &% Hold.. [P Simulate |§% Change leading company code... 27 Editing options

Tree S| Transactn Imwaice = %
7 [_] Screen variants B 8 a0 =
RE contracts ] . :
RE abjects s Basic data | Payrment Details | Tax | Motes |
RE settlement 05 Custamer
Standard 1 05| Assign. GiL accournt 1140061080 Address
Standard 2 05 HeadText Dept. of Law E
Sialrekie 3 05 Bus. area  0810[9) Tr.part.BA 791 Unmarke
SIEREETE & DBl Refkey 1 Creditarea LITTLE ROCK
=7 4 Acct assignment templates R ke 2 LS
231JLDTRAI o7| TERREY
231 TEMPJLD oy| Reflkey 3
DHEMAGSIUE o7l Plg level Flan. day
EDSUPPILD 05 Dunnarea  Default dunnin & Dunn key Cunm.klock | o]
IATJLD o7 Bank acct
RENT 04 Enter Bus. area. Select R
| SLEEPY 01
SRCHPIGTRL 07 Payment tab. |
TRAIMIMSTR 07
[ Held documents Iterms (Mo entry wariant selected)
|E St | GIL acct Short text Do Doc.currency amount (Cost center (Fund Assignn
| Cred. —
| Cred. =
LI« I0e 11 | LD ]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
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Document Edit  Goto Seftings  Enwironment Systerm Help

Customer invoice Enter

e~ Tree off Park &% Hold.. [P Simulate |§% Change leading company code... 27 Editing options

Tree C Transactn woice | %
=2 [ Screen variants N of
RE contracts 05 : -
RI= s s Basic data Payment | Details | Tax | MNotes |
RE settlement 05 Customer
Standard 1 o5l Bline date a4/02/20083 Prntterms MWT30 30 Days Address
Standard 2 05) Discount Days Dept. of Law E
Standard 3 U5 Disc.base Days net 791 Unmarke
Standard 4 o Amtto be calculated LITTLE ROCK
=7 4 Acct assignment templates
231 JLDTRAI a7 Frmint rmeth. Frmnt meth.sup. Frmnt block Free for payment & LISA,
231 TEMPJLD oy| [Imeref.
DHEMAGSLUIB 07| Part bank House bank
EDSUPPILD 0s | 0
IATILD 07| Reason cde pos[a) Enter Reason cde. Bank acct
REMT 04 .
H H Mot available
SLEEPY 01 Click Basic data tab.
SRCHPIGTRL o7 |
TRAIMIMSTR 07
[ Held documents lterms (Mo entry variant selected)
|Et... Gl acct Short text Lz Doc.currency amount {Cost center (Fund Assignn
|_ Cred.. E
| Cred. =
LI D T | o

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
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Document Edit Goto Environment  System

Help

Customer invoice Enter

e~ Tree off Park &% Hold.. [P Simulate |§% Change leading company code... 27 Editing options

Tree . Transactn Irwaice = %
7 [_] Screen variants Bal —d
RE contracts a5 :
RE objects 0ss- Basic data | Payment | Details | Tax | MNotes |
RE seftlement oss- Custarner
Standard 1 osrl Customer 098A51019 Sp.Eil Address
Standard 2 05+ Irvoice date 04/02/2003 Dept. of Law
SIEIEELE 0% Posting date 04/02/2003 791 Unmark
Standard 4 06| matarence LTTLE RO
= ‘=3 Acct assignment termplates o oo o
231JLDTRAI orpf =TRESTMA MO
231 TEMPJLD oy Amount ush [ cCalculate tax
DHEMAGSLB o7il Taxamount -
EDSUFFJLD oatf  Paymtterms 30 Days net 1 !
D 077 Baseline date 04/02/2003 E R
RSN 2y Company code AR State of Arkansas Little Fh:n:l-:l Mot available
SLEEPY a1
SRCHPIGTREL o7 |
TRAIMIMNSTRE o7
[ Held documents Iterms (Mo entry wariant selected)
|Et... Gl acct Short text Lz Doc.currency amount {Cost center (Fund Assign
| Cred. =
| Cred. =
| 3|y | D]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2 -64
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Document Edit Goto  Extras iting: Help
& £ 73 43 &9 =] | (&
Customer Screen variant _ J
Select account assighment termplate Crl+F ¥
So Tree off | Create account assignment ternplate Ctrl+F5 |8 company code.. | g7 Editing options
Tres Delete acct assg.template Ctrl+FG = E
= [ screen Bal. 0.00 hd
EE E' Delete held docurnent Ctri+FQ Details [ Tax [ Hotes |
RE | Cancel F1z2 Custarmer
Standard 1 sl Customer 993a610149 Sp.Gil Address
Standard 2 080 Invoice date H4/02 /2003 Ciept. of Lanw
Standard 3 037 Posting date 04/02/2003 781 Unmark
Standard 4 DB Reference LITTLE ROG
= {3 Acct assignment templates
231JLDTRAI p7rf Cross-Coono. UISA
231 TEMPJLD g7r| Amount e o
DHSMAGSUB orn] Taxamouy ON the Menu bar, click Edit and select Select
P o] oM gaccount assignment template or double click |
RENT 041 campany{ ON Acct. assignment template in the tree. ilable
SLEEPY o4 :
SRCHPIGTRL o7 |
TRAIMNINSTR o7
1 Held documents Iterms (Mo entry wariant selected)
|§ St | GIL acct Short text Do Doc.currency amount (Cost center (Fund Assign
| Ered..E T~
| Cred. ~
| el [ |[«][»]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
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Document  Edit  Goto wiras Settings  Environment  Systerm Help

Customer invoice Enter

e~ Tree off Park &% Hold.. [P Simulate |§3% Change leading company code.. 27 Editing options

Tree S| Transactn Imwaice = %
=2 [ Screen variants Bal oonn
RE contracts oai .
RE abjects 0ss- Basic data | Payment | Details | Tax | Notes |
RE settlement 05 Custormer
Standard 1 sl Customer 993a610149 Sp.Gil Address
Standard 2 080 Invoice date H4/02 /2003 Ciept. of Lanw
Standard 3 057 Posting date 04/02/2003 791 Unmark
SIEREETE & DB Reference LITTLE ROC
=7 4 Acct assignment templates
230 TR A nre] ©ross-Coono. LISA
UsDh Calculate tax
e
Cays net |
X Act assttemp. Rent| ) .
© /822003 Type in the name of the Act
. .
kstae ofarkansas L agst temp, click Continue. '
_
4
L Hel Lt selected)
Cantinue || Cancel art text D Doc.currency amount |Cost center |Fund Assigh
| Cred.. f
| Cred. =
| [ [«][»]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2 - 66
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Document Edit  Goto Seftings  Enwironment Systerm Help

] A @UeEe SOHEHE (DO FAE &

Customer invoice Enter \ .
Click to post.

a5 Tree off Park &% Hold.. [B% Simulate  §3

code... | 7 Editing options

Tree C. | Transactn Invoice = %
=2 [ Screen variants Bal ooan =
RE contracts a5 .
RE objects 0&s Basic data | Payment | Details | Tax | MNotes |
RE settlarment 05/ ustomer
Standard 1 osrl Customer basos1018 @Ep_GIL Address
Standard 2 05| Imvoice date H4/02¢2EE3 Dept. of Law
et 2 U5 posting date 04/02/2003 791 Unmark
SR DB Reference LITTLE ROC
=7 4 Acct assignment templates - oo Usa
231JLDTRAI grp| “FOESTA RO
231 TEMPJLD o7i| Amount 25.00 UsSD [ calculate tax
DHSMAGSLIB o7 Tax amount 4]
EDSUFFJLD oatf  Paymtterms 30 Days net 1 !
AU LY 077l Baseline date 04/02/2003 Bank acct
HIERT e Company code AR State of Arkansas Little Roclk Mot available
SLEEPY 014
SRCHPIGTRL 7 _ ] i ] |
TRAININSTR orif | All of the G/L information defaulted to current invoice.
[ Held documents e sy Ty
|Et... Gl acct Short text Lz Doc.currency amount {Cost center (Fund Assign
| ¥ |404F0998008 Misc Reven.. [Cred.. 25 00 323210 HSCE1a1 lf
| Cred. ~
| e [ [+ ][]

| > | FBTO sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-67
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CUSTOMER CREDIT MEMO - FB75

This transaction is used to reduce the amount of the
original invoice.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-68
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Edit Systerm  Help

Document Goato Environment

Customer credit memo Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transacth Credit memao El E
Bal. o.eo D ]
Basicdata | Payment | Details | Tax | MNotes |
Customer 998061005 } Sp.GIL
Docurment date Q3/28/2003
Posting date A3/28/2003 Enter Customer, Document date
Reference and Amount. Press enter or click
Cross-CC no. D t .
ils tab.
Armoumnt 50 .00 } uso [ Calculate ta etails ab
Tax amount |
Text
Company code AR State of Arkansas Little Rock
[tems (Mo entry variant selected)
|[Eflst. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |E|
| DetﬂtE H =
| Debit [~

| [> | FB75 Pel | sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-69
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Edit Systerm  Help

Document Goato Environment

Customer credit memo Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transacth Credit memao El %
Bal. 50 GA- oD ]
Basic data | Payment  Details | Tax | MNotes |
Customer
Assion. Il account 11480801088 Address
HeadText Dept. of Computer Systems
Bus.area  pA10[s) Tr.part.BA Bth Street
Ref key 1 Credithres LITTLE ROCK 72201
Ref key 2 LsA
Refliey 3 =
Flg level
Dunn.area Default dunnin & Enter BUS. area, SeleCt | (] =3 |
Payment tab. Sank acct
Mot available
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
| DetﬂtE ﬁ [~
| | Debit =

| [> | FB75 Pel | sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-70
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Edit Environment System  Help

Document Soto

Customer credit memo Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transacth Credit memao El %
Bal. 0. BQ- @0 1
Basic data ~ Payment | Details | Tax | MNotes |
Custamer
BEline date Q34282003 Frmnt terms Days Address
Discount Days Dept. of Computer Systems
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE ROCk 72201
Fmnt meth. Prmnt meth.sup. Frmnt block Free for payment & LsA
I ref. 18881131 =
\ House bank
Reason cde  001|[=) . F===] ; N
Enter the original invoice document number
and Reason cde. Press enter.
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
| DetﬂtE ﬁ [~
| | Debit =

| [> | FB75 Pel | sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-71
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Document  Edit  Goto

Environment Systerm Help

Customer credit memo Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transacth Credit memao El %
Bal. 50 GA- oD ]
Basic data ~ Payment | Details | Tax | MNotes |
Customer
Eline date EIS.-'EIEEEEIEIS@ Fronattermms  MT30 0 300 Days Address
Discount Days Dept. of Computer Systems
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE RO F2201
Fmnt meth. Prmnt meth.sup. Frmnt block Free for payment & LsA
I ref. T80E1131 2083 1 =
House bank
FReason cde 001 | Olg |
Bank acct
= awailable
Warning message will appear, press enter. |
/
tems {N{entr‘yvariant selected)
|5t... GILﬁcct Short text L Coc.currency amount |Zost center |Fund Assignment no. Text |E| |
| | J DetﬂtE H [a
| Debit E3
(1) Datawas copied

> | FB75 P2 sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-72



An AASIS Training Guide ARIP — Accounts Receivable Invoice Processing

Edit Environment System  Help

Document Soto

Customer credit memo Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transacth Credit memao El %
Bal. B0 . 0@- @0 1
Basic data ~ Payment | Details | Tax | MNotes |
Custamer
BEline date Q3/RE 2003 Frnattermms MNT30 38 Days Address
Discount Days Dept. of Computer Systems
Disc. hase Cays net Gth Street
Amtto be calculated LITTLE ROCk 72201
Fmnt meth. Prmnt meth.sup. Frmnt block Free for payment & LsA
I ref. 18881131 2083 1 =
House bank
FReason cde 001 | Olg |
Enter G/L acct, amount and Cost Center and Tax code, if applicable.
Press enter. - =
[tems (Mo entry variant selected)
|§ St.. |Gl acct Shaort text Cui Coc.currency amount |Cost center |Fund Assignment no. Text |ﬁ|
| | |s047p05000 DetﬂtE 50 A0[383211 =) ﬁ B
|| Debit [~

| [> | FB75 Pel | sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-73
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Document  Edit  Goto wtras  Settings Environment  Systerm Help

Customer credit memo Enter

e Tree on Park &% Hold..  [B% Simulate  §% Change leading company code... | 42 Editing options

Bal. ©.00 NG [«
Basic data ~ Payment | Details | Tax Motes | [+

Custamer [
Bline date Q3/BEE 2003 Fmnt terms T30 30 Days Address
Discount R Doont. of Computer Systems
Dist.base Click to simulate posting. street

Amtto be calculated crl [LE ROCK 72201
Fmnt meth. Pmnt meth.sup. Frmnt block Free for payment & sA
I, ref. 18081131 2083 1 =
House bank
Reason cde G001 | Ols |
Bank acct
ot awvailable
[tems (Mo entry variant selected)

| St... |GIL acct Short text Cuc Doc.currency amount |Cost center |Fund Assighment no. Text |ﬁ| [ |
| | 4847890000 Misc Reven [Debit 50.08 (383211 HSCE101 []
] £ Debit H =
!_ Debit E =
| > | FB75 P2 sapgas | INS
AASIS Support Center, Donna Bolanos 2_74

05/01/03, Revised to V3.0
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Document overviewy  Edit  Soto

Seftings  Systern Help

& = R COHa DHE DO BAE @ m
Document Overview
&1 5 Reset Taxes Park ComrMNete B & Y [ [ Choose [@ Save B TP [E ABRC

N . . E
Doc.type : DG ( Customer credit memo 3 Mormal ReVIeW’ C“Ck to pOSt' E
Doc. numbher Company code BRE Fiscal wyear 2003
Doc. date 037282003 FPosting date B3/28/2003 Feriod (e
Doc.currency usp
Itm|PE| ACccount Account short text BA Fund Amount (Cost ctr| Text
1111998061005 |Dept. of Computer S| 06103 20 AE- bgency Bccounts Receiwvahbhle
2(40( 4047099000 |Misc Rewenue DE1@ [HSCE1 01 5008 (383211
3
L] [« ][»]

| [> | FB75 Pel | sapgas | INS

AASIS Support Center, Donna Bolanos
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Document  Edit  Goto wtras  Settings Environment  Systerm Help

Customer credit memo Enter

e Tree on Park &% Hold.. B3 Simulate  §% Change leading company code... | 42 Editing options

Transacth Credit memao El %
Bal. 0. oo (S 1
Basicdata | Payment | Details | Tax | MNotes |
Custarner | @Sp.GIL
Document date
Fosting date Q3/28/2003
Reference
Cross-CC no.
Armoumnt uso [1 Calculate tax
Tax amount |
Text
Company code AR State of Arkansas Little Rock
/ Document posted.
[tems (Mo entry var#ht selected)
| St...|GIL acct Short text L Coc.currency amount |Zost center |Fund Assignment no. Text |ﬁ|
| DetﬂtE ﬁ [~
| | ) 4 Debit [~
@ Document 1600001 2 was posted in company code ARK, [ | FBTA sapgas | NS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-76
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RECURRING ENTRIES

Recurring accounts receivable entries are business
transactions that are repeated regularly with the
exact same posting information. Recurring entries
can be defined for G/L accounts, customers, or
vendors. The following data remains unchanged
INn recurring entries, unless subsequent changes
are required:

Posting keys
Account
Line item amounts

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-77
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ENTER RECURRING ENTRY - FBD1

This transaction is used to enter recurring data into a
recurring posting document. The recurring entry
posting program uses this document as a basis for
creating accounting documents. Via the recurring
posting document you specify exactly when the
system should carry out a posting using the data
contained in it.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-78
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Document  Edit  Goto wtras  Settings Environment  Systerm Help

Enter Recurring Entry: Header Data

GIL itern fast entry Post with reference

Campany code ARE
Recurring entry run Upon completion of fields, press enter.
First run an psE1a3
Last run an o4o104
Interval in months E)
Fun date
Fun schedule
[ ] Transfer amounts in local currency Copy texts

[] Transfertax amounts in local currency

Document header infarmation

Ciocurnent type DR Currencyirate ush
Reference Recurring emtry Translation dte p4/15/2003
Docurment header text Test0z

Trading part.BA

Firstline itern
Pstiy | 01 [account| 998861012 [=).GiL Trans.type

> | FBD1 sapgas | INS

AASIS Support Center, Donna Bolanos
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Document  Edit  Goto wtras  Settings Environment  Systerm Help

= =0

Enter Recurring Entry: Add Customer item

£ el & DT =5 Moredata  Actassgnmtmodel..  GiL iter fast entry | Tax armounts

Custamer 0a2061012 Dept. of Basic Educatiaon GILace 114008173000

Company code  AREK 701 9th Street

State of Arkansas SOUTH SIDE

ltern 1§ Invoice 01

Armount 500,00 LISD

Tax amount Upon completion of fields, press enter.
[ | Calculate tax Tax code

Bus. area DE1@ Dunning area

Fayt terms WHT3A Caysfpercent 30 ! ¢

Bline date 04182003 Cisc. amount

Dizc. base [rvaice ref. ! !

Fmnt block Pmnt method Pmnt meth.supl.

Fayment ref.
Assignment

Text ® |@ Lang text

Mext line iterm
Fstky S0 |Account| 40480005000 =h.GIL

> | FBD1 sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-80
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Docurment  Edit  Goto Settings  Environment  Systerm Help g =
& 2ja B €@ CHE atoan R @ —

Enter Recurring Entry: Add G/L account item

£ el & DT =5 Moredata  Actassgnmtmodel..  GiL iter fast entry | Tax armounts

Ik account 4048005000  Eguipment Rent

Company code ARK State of Arkansas

[termn 2 f Credit entry 50

Armount 500,00 LISD

Tax code . .
Jurisdict. code 411903201 [] wio cash d Upon Complet|0n Of flelds’ preSS enter'
Cost center 38321 Business ares

Fund Crder

WWBS element

TP Fund

Trading part.BA
Assignment

Text Monthly rental for office furniturel @ Long text |
MHext line item

F=thdy Account Sp.GIL

> | FBD1 sapgas | INS

AASIS Support Center, Donna Bolanos

05/01/03, Revised to V3.0 2 - 81
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Document  Edit  Goto Environment Systerm Help

Enter Recurring Entry: Correct G/L account item

2 [ D] e More data | Act assgnmt model || GIL iter fast entry | Tax amounts

Ik account 4048005000  Eguipment Rent

Company code te of Arkansas

[termn 2 f Credit entry /50
Armount 506 .00 USD Click the overview icon.
Tax code
Jurisdict. code [] wio cash disc.
Cost center 38321 Business area OE1E
Fund HSCE1a1 Qrder
WWBS element
TP Fund

Trading part.BA

Assignment
Text Monthly rental for office furniture |@ Long tesxt |

Mext line item
F=thdy Account Sp.GIL

> | FBD1 sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-82
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Document  Edit  Goto Settings  Environment System  Help | H,&;‘;
z et
& 2 HLe@e DHE anan BHE @ —

Enter Recurring Entry: Display O

@ Display currency || Act assgnmt model... | | GIL itermn fast entry

Click to save.

Dacument date Q44152003 Tyhe DR Campany code

Fosting date Q44152003 Period 108 CUFrency ush

Document number TNTERMAL Fiscal year 2E03 Translation die 04152200603

Reference RECURRIMG EMTRY

Do header text Test0z Trading part.BA

[tems in document currency

PE  Bush Bbcoct ush Amount Tax amnt

gE1 81 BPE1E E998061012 Dept. of Basic Educ ROQ . AQ =R

pEz2 50 [EE10 40483005000 Eqguipment Rent ROE. AQ-

D 500 . 00 C 5008 00 o.an 2 Line iterms

Other line item

F=thdy | @cnunt Sp.GIL Trans.type

> | FBD1 sapgas | INS
AASIS Support Center, Donna Bolanos
2-83
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Edit

Document Goto Environment Systerm Help

Enter Recurring Entry: Header Data

GIL itern fast entry Post with reference

Company code BRK @

Fecurring entry run
First run on [
Last run an )

Interval in months

Fun date

Fun schedule

[ ] Transfer amounts in local currency [ Copytexts
[] Transfertax amounts in local currency

Document header infarmation

Ciocurnent type = Currencyirate ush
Reference Translation die 04152003
Docurment header text
Trading part BA / Document number will be displayed.
y 4
First line item
F =ty Account Sp.GrL Trans.type
@ Document 3100000002 was stared in company code ARK [ | FBD1 sapogas | NS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-84
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CHANGE RECURRING DOCUMENT - FBD2

This transaction is used to make changes to a
recurring document.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-85
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| 00 sl H @@ DHE DD RE @
Change Recurring Document: initial Screen

|- List || I4 Firstitem ||J Editing options |

Feys for Financial Accou r|tir‘ug_____..--"""

Ciocument numbkber

Company code ARK Enter previously created document number,
Fiscal year Company code and Fiscal year. Press enter.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0
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Document Edit Goto Seftings ¥traz  Environment System Help

&z | | Ba HEE@ DEE DNaxy EE G DE
Document Overview
& 244 rpEa Y &Y 3 MM choose [ Save TF [ & E [ Taxdata

Doc.type : DR [ Customer invoice ) Recurring entry document E
Doc. numbher e laleyaleyalepe Company code BRE Fiscal wyear 2003
Doc. date 04152003 FPosting date Q4152003 Feriod 10
Ref . doc. RECURRING ENTRY
Doc . currency usD
Doc . head . text Test 02
Itm|PE| Account Account short text BA Fund Amount (Coast ctr| Text
101998061012 |Dept. of Basic Educh| 0610 RO0. aQ
2150 4043005000 | Equipment Rent Q613 |HSCE1E1 ROQ . QAn- 383211 Monthly rental for office furnitur
Double click on either line item to change the text information.
E3
L] [« ][»]

| > | FBD2 P2 sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-87
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Document  Edit  Goto

Extras

Change Document: Line ltem 002

2w a @ 8 Moredata [H] o+ Mextitern | [H] + Previous item

Ik account 40430A500E | Equ t Rent

Company code LRE State of Arkansas

Click to change header information.

Line term 2/ Credit entry £ 50
Armount oo . ao LSO

Tax code
Jurisdict. code

Additional account assignments

Cost center 383211 Business ares Q61 Q
Fund HSCE1 @1 Qrder
WWHBS elerment
TF Fund
Trading part.BA
Assignment |
Text mMonthly rental for office furniture |'$3';o. Long text |

Make desired changes.

> | FBDZ2 P2l sapoas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-88
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An AASIS Training Guide

Environment

ARIP — Accounts Receivable Invoice Processing

Change Document: Line Jtermn 002

2Ry 2w a3 L5 Moredata [H) + Mextitern  [H] + Previous itemn

GIL account
Company code

Line tem 2 f Cr

Armount
Tax code
Jurisdict. code

Additional acco

zost center
Fund
WWBS element

Trading part.BE
Assignment
Text

Document Header: ARK Company Code

Ciocument tvpe
Doc.header text
Lot no.

FReference

CUFrerncy

Fef. procedure
Reference key
Entered by
Entry date
Chandged an
Farked by
Doc.status
Card type

DR Customer invaice
frestoz

RECURRING ENTRY |Document date o4/

Make desired changes, press
enter or click the green check.

Posting dat 04M15/2003
UsD i 10 ¢ 20083
BEFF Accounting d
1 BOADAAEZARE o3 Log.Systern  DGES1G0FPCE
DCEOLAMOS Transaction FEDA
n4:/15¢ Tirme of entry 095628

Last update

D Recurring entry docurment

[

> | FEDZ sapgas | NS

AASIS Support Center, Donna Bolanos

05/01/03, Revised to V3.0
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Document Edit Goto  Extras Environment

& I O O E R B8 aR | EE @
Change Document: Line It 002

;
i
D e i

g 2w a 3@ L More data + Mextitern | [E) + Previous item
GIL account 4042005000 | Equipment Rent
Company code ARE  State of Arkansas

Click to save changes.

Line tem 2 f Credit entry £ 50
Amount OQ .80 LIS
Tax code

Jurisdict. code

Additional account assignments

Cost center 383211 Business ares QE1E
Fund HSCE101 Drder
WWBS element

TF Fund

Assignment

Text Manthly rental for office furniture |'$3';d Lang text |

> | FEDZ sapgas | NS

AASIS Support Center, Donna Bolanos
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Document Edit Goto Systerm

Help

Document Overview

&2 4 4 p AT EE S @ [ Cchoose [ Save TF [ & [E [ Taxdata [

=
Doc.type : DR { Customer inwoice 3 Recurring entry document E
Loc. number Q1 HOADHERZ Company code BRE Fiscal wear 2083
Doc. date g4/15/2003 Fosting date 04/15/2003 Period 10
Ref.doc. RECURRING ENTRY
Doc.currency LS
Doc.head.text Test 02
Itm|PE|Account Account short text BA Fund Bmount |Cost ctr| Text
101992061012 |Dept. of Basic Educh| 0610 oo, oo
2150 4043005008 [Equipment Rent OG6168 [HSCE1 @1 ROE . A0- | 383211 Monthly rental office furniture
Changes saved.
[~
]l X [+ ][»]
@ Changes hawve heen saved [ | FBO2 sapgas | NS

AASIS Support Center, Donna Bolanos
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RECURRING DOCUMENT TRANSACTIONS

The following are additional transactions for
recurring documents:

FBD3 — Display Recurring Document — allows
you to display recurring documents.

FBD4 — Recurring Document Changes —
allows you to view any changes made to recurring
documents.

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-92
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RECURRING ENTRY DOCUMENTS - F.15

This transaction allows you find recurring
documents.

AASIS Support Center, Donna Bolanos
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Reciurring Entry Dociments

@ & B

General selectidgs

Fosting date

Reference numhber

Technical settings
[] Read items seguentiall

Execute.

Futher selections

CPU date to =
Enterad by to =
Start date to =
End date to =
Run schedule to E
Deletion indicatar to E

Mon-filled docurments
[] Documents from next run

Calculation period
Customer accounts
Custamer account ta

f

[] ustomer address output
Vendar accaunts
Wendor account to

lo]

[] “endor address output

[w] Nisnlav Gil arccount

[ F15 M| sapgas | INS

AASIS Support Center, Donna Bolanos
05/01/03, Revised to V3.0 2-94
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List Edit Goto S

& || 3l d H@ee SRE SD4o8 ) EEl @

Reciurring Entry Dociments

State of Arkansas Recurring Entry Documents Time 18:25:53 Date Q41572003 EE
Little Rock RFDAUBGDASDCBOLANOS Page 1 E
CC DT FoDte Doc.no. S5tart End Fr RD Sche. N.run. Del . Dsp Tx Ref.doc.number Doc . header text Entered hy 0On
Lne item Po.key SR G/L AT Lcct TID Tax in LC SAmount in LC Curr &mount in FC Curr.
LEK KR 051302 S100Q000Q0A 060102 043003 1 1 BEATEZ O X MONTHLY ELECTRIC JLDEBUSK 051302
[a]ah! Il ¥ K 1oppooed *® U@ @@-  UsD
Pmnt ID W Pmnt cond WNT15
Qo2 40 5 5E40001008 P1 500 . 00 usD
Ldd . acct assignment :
Cost center 420136 Plant
LEK DR 041503 S10o00oQcol o50103 oda1a4 10 1 asa1e3 €] DOMnA 'S TEST Test recurring entries DCBOLANOS 041503
e o1 X 0 9393061005 *e 1,000, 08 usD
Pmnt ID Pmnt cond WNT38 Dunn.ID
pEz 0] 5 4048005300 1,000 . 08-  USD
Text: Maonthly rental for office furniture
Ldd . acct assignment:
Cost center 383211 Plant
LEK DR 041803 S9100QQ00Q0Z 05103 04104 10 1 AEATE3 o] RECURRING ENTRY Test B2 DCBOLANOS 041503
[a]ek] o1 X b 993p61E12 ** 500,00 ush
PFmnt ID Pmnt cond WT3@ Dunn. ID
poz 0] 5 4048005300 RE@ @@E-  USD
Text: Monthly rental office furniture
bod . acct assignment:
Cost center 383211 Plant
3 documents were selected for company code ARE
Training Client Recurring Entry Documents Time 18:25:53 Date B415/2003
Little Rock RFDAUBGDASDCBOLANOS Page 2
[~

| |Fis sapgas | INS
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